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AI-generated content may be incorrect.] Briefing Note – Politics and Society
A briefing note is a concise, structured document used in government to inform decision-makers of the key facts around a particular issue. Generally, they will have four sections: Title; Background; Situation; and Messages.
Title
Write a short, clear title that tells the reader exactly what the briefing note is about, e.g. ‘French Presidential Election, 2027’:
______________________________________________________________________________________________________________________________________
Background
Using bullet points, briefly explain the context and key facts the reader needs to know about to better understand the issue.
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Situation
Describe the current situation, problem, or development that requires attention. For Politics and Society, consider also the links to relevant key thinkers. 
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Messages
List the most important points or take-away messages the reader should remember. For Politics and Society, this could include personal reflections or relevant data.
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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