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o Taci leis an bhFoghlaim Supporting the Professional
I e Ghairmitil i measc Ceannairi  Learning of School Leaders
Scoile agus Muinteoiri and Teachers

Oide Financial Manager
Job Description and General Notes

1. Overview

Oide is a cross-sectoral teacher professional learning support service under the remit
of the Teacher Professional Learning Section (TPLS) of the Department of Education
(DE) which offers professional development support to primary and post-primary
teachers and school leaders in Ireland. Oide was formed on 01 September 2023,
following the integration of four existing services, the Professional Development
Service for Teachers (PDST), Junior Cycle for Teachers (JCT), the National Induction
Programme for Teachers (NIPT) and the Centre for School Leadership (CSL).

Oide’s purpose is to support the professional learning of teachers and school leaders
in Ireland through the development of high quality, innovative and responsive learning
opportunities that enable teachers and school leaders to better meet the educational
needs of all learners.

Oide currently has a full-time vacancy for the position of Financial Manager in the
Administration Division of Oide. The successful applicant will be an employee of Oide’s
Host Education Centre, Monaghan Education Support Centre (MESC), with a remit for
the management of Oide’s financial affairs.

Monaghan Education Support Centre (MESC) is one of twenty-one full-time Education
Support Centres, constituted under Section 37 of the Education Act (1998). MESC’s
remit is to provide support for teachers, schools, principals and Boards of
Management in counties Monaghan and Cavan. As part of this role, MESC is now
responsible for the hosting of Oide, the Department of Education funded support
service.

The Oide Financial Manager will have responsibility for

e Financial strategy

e Financial reporting

e Financial planning and analysis,

e Interpretation and analysis of financial data

e Supporting Oide and MESC with decision-making in relation to Oide’s financial
affairs

The Financial Manager will provide support to Oide Senior Management team and the
Management Committee of Monaghan Education Support Centre in fulfilling its role
as Host Centre for Oide.



The Financial Manager will report to Oide Senior Management and the Management
Committee of Monaghan Education Support Centre (or their representatives). S/he
will be expected to work with other members of the Oide Management Team
including the relevant Oide Deputy Director, the Oide Head of Administration and the
Managing Director who has overall responsibility for the management and leadership
of Oide.

2. Job Description

The Financial Manager will be responsible for the finance function of the Oide
organisation. S/he will be responsible for the management of the budget for Oide
which is approx. €16,000,000. The Financial Manager will be responsible for ensuring
compliance with best practice and all relevant standards and regulations related to
financial governance. The role will encompass elements of strategic planning for the
financial function of Oide to ensure a high standard of service delivery nationally. The
Financial Manager will report to Oide’s host, Monaghan Education Support Centre,
and Oide Senior Management. The Financial Manager will also be required to work
closely with the Director of MESC.

This is an opportunity for an experienced finance professional to fully utilise their
strategic leadership, management, professional and technical skills in a high-
performance environment.

Typically, the responsibilities of the Financial Manager for Oide will include:

e The management of working capital and cashflow for Oide

e Preparation and presentation of annual and monthly budgets with variance
analysis on performance against budget, monitoring Key Performance
Indicators (KPIs) through the use of automated systems

e Co-ordinating budgets and ensuring timely and efficient practices in relation to
drawdown of funding at intervals throughout the year.

e The management of grant funding in line with Circular 13/2014

e Liaising with the Oide Head of Administration and relevant administrative staff
to ensure the highest standards of work in relation to financial procedures and
finance management for Oide

e Monitoring, interpreting and reporting on monthly management accounts for
the MESC Management Committee and Qide Senior Management team, with
key insights, commentary and suggestions to be included in an insightful
management reporting pack

e Monitoring, implementing and improving internal financial controls to ensure
high standards are sustained in relation to financial management, safeguarding
of assets and compliance with all relevant financial regulations.

e Financial planning and analysis: working closely with the Senior Management
of Oide on strategic business and annual financial planning

e Ensuring the alignment of the annual Oide work-plans and the budget in co-
operation with Oide Senior Management team



e The preparation of annual financial statements in compliance with relevant
accounting standards

e Preparation for audits and dealing with audit queries

e Oversee the follow-up and investigation of shortcomings or deficiencies
identified in monitoring reviews, self-assessments, and internal and external
audits to ensure that appropriate remediation measures are taken, and a
learning/continuous improvement culture is being embedded in Oide to
mitigate against the re-occurrence of deficiencies/shortcomings

e Promoting excellence, innovation and best practice in Oide’s financial
management and financial governance. The Financial Manager will advise
Oide and the MESC Management Committee about adherence to currently
accepted accounting standards and relevant codes of practice

e Provide financial advice and assistance to support the achievement of the
objectives and devolved budgeting structures while taking an active part in
influencing/steering Oide’s future direction and supporting developmental
initiatives

e Promote and assist the implementation of best financial practices in: Risk
Management, Procurement, Value for Money, Shared Services, Efficiency and
Effectiveness

o Identify and implement processes that methodically track the following:
governance objectives, risk ownership/accountability, compliance with
policies and decisions that are set through the governance process, risks to
those objectives and the effectiveness of risk mitigation and controls

e Work with the MESC to develop and guide their oversight of Governance and
Risk Management with regard to Oide

e Systems development — ensuring appropriate systems are in place to support
Oide’s Financial Management

e Engage and collaborate with internal and external stakeholders including
auditors, Department of Education and other Education Support Centres
where necessary, in order to effectively deliver on the requirements of Oide

e Ensuring their knowledge of relevant policies, procedures, guidelines and
practices required to perform the role effectively are kept up to date to ensure
standards are met by Oide in MESC and in other Oide administration bases in
Education support Centres nationwide

e Where appropriate, harness the use of technology to assist the quality and
efficiency of service provision

e Promote and participate in the implementation of change, embrace change
and adapt work practices accordingly by finding new ways of working while
ensuring the finance team knows how to action changes

e Maintain a good understanding of internal and external factors that can affect
service delivery including awareness of national and local issues that impact on
finance and governance of Oide

What is set out in this job description is not intended to be an exhaustive list of all
duties involved and consequently, from time to time, the Financial Manager may be
required to perform other duties as appropriate to the post and to contribute to the
development of the post while in office.



3. Range of knowledge, experience and skills:

Requirements for candidates:

e A professional accountancy qualification and full membership of a recognised
professional body for accountants

e A minimum of 5 years post-qualification experience of working in accountancy
including management accounting and/or financial accounting

e Knowledge and understanding of public sector finance and regulatory
requirements

e Extensive knowledge and understanding of contemporary accounting
methods, procedures, processes and principles

e Knowledge of major financial management systems

e Experience in year-end/financial close processes, including preparation of
account reconciliations and audit working papers and audit engagement

e Highly developed relationship management and interpersonal skills and a
capacity to promote co-operation, trust and openness amongst staff and other
stakeholders

e Extensive experience in leading, developing and implementing financial and
resource allocation strategies that support strategic corporate objectives

e Experience in the identification of critical financial issues and in briefing senior
management and/or Board with oversight responsibilities of same

e Extensive experience of analysis, conceptual thinking and problem solving in
Finance and Business Management

e Experience of staff supervision and performance management

e Knowledge of relevant regulations and legislation e.g. Financial Regulations,
Health and Safety legislation, Employment legislation, Data Protection Acts,
FOI Acts etc.

e Highly developed oral and written communication skills, including negotiation,
report writing and presentation skills

e Experience of managing change in a financial working environment

e An ability to determine priorities and organise workloads, in order to produce
quality outputs within tight timeframes

e A proven ability to work under pressure and think laterally in dealing with a
wide range of issues

e A commitment to continuous professional learning development, in order to
develop management expertise and professional knowledge, skills and
understanding

Character

e Candidates should also be of exemplary character.

e Each appointment is subject to evidence of Garda Vetting clearance by
Monaghan Education Support Centre

4, Location



The place of work for the Oide Financial Manager will be Monaghan Education
Support Centre. S/he will be expected to work onsite for a minimum of three
days each week.

S/he will also be required to work on occasion in other offices around the
country with Oide staff. When absent from home and headquarters, on duty,
appropriate travelling expenses and subsistence allowances in line with Civil
Service Rates will be paid.

The successful candidate will be required to have their own means of transport
and to possess and retain a full clean driving license.

5. Competition

This post is open to all candidates who meet the essential requirements listed
above.

Any offer of appointment will only be made where it is considered that a
suitable candidate for the post exists.

This appointment is subject to satisfactory completion of the standard six-
month probationary period. The probationary period may be extended at the
discretion of the employer but will not in any case exceed eleven months.
The contract will provide for ongoing performance review.

The successful candidate’s health, sick leave, and general work record must be
satisfactory.

6. Salary and conditions

The salary scale for this position of Oide Financial Manager is included below:

€81,632 €84,195 €86,765 €89,328 €91,889 €94,937 €98,405' €101,877>

" Long Service Increments (LSI) after 3 years satisfactory service at the maximum.
2 After 6 years satisfactory service at the maximum.

39 hour working week (includes one-hour daily lunch break)

Annual Leave: The annual leave entitlement for this grade is 29 working days
per leave year rising to 30 days on the completion of three years in the job.
The taking of annual leave must have the prior approval of the relevant Line
Manager and be communicated in advance to the Managing Director of Oide
and Director of Monaghan Education Support Centre. Public Holidays are
granted in accordance with the provisions of the Organisation of Working Time
Act, 1997.

Sick Leave: In accordance with the Sick Leave policy of Monaghan Education
Support Centre, employees will be paid a maximum of 10 sick leave days in a
12-month rolling period. This includes certified and non-certified sick leave
days.

Pension: There is no pension, however you may avail of a PRSA scheme should
you wish to.



This role is offered on the basis of a 3-year contract, subject to ongoing funding
and satisfactory performance in accordance with the Performance
Management policy of Monaghan Education Support Centre and in
consultation with Oide Senior Management.

7. How to apply

Applications should be made by submission of a letter of application and a CV with
contact details for two referees. This should be submitted no later than 4pm on
Monday 12" August 2024 to recruitment@metc.ie

Short listing may apply.

Interviews will be held in person at a location to be confirmed as soon as possible after
the application closing date.

8. Selection Procedure

Monaghan Education Support Centre will comply with the terms of the General
Data Protection Regulation (GDPR) and all other relevant data protection
legislation in relation to the data submitted during the recruitment process.

A selection committee will be established to carry out all aspects of the
selection process.

It is the responsibility of the candidates to make themselves available for
interview, if invited to attend. Candidates should note that it may not be
possible to provide an alternative date.
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Bainisteoir Airgeadais Oide
Sainchuntas Poist agus Noétai Ginearalta

1. Forbhreathnu

Is seirbhis tacaiochta foghlaim ghairmidil muinteoiri trasearnala i Oide ata faoi
shainchdram na Ranndige um Fhoghlaim Ghairmiuil Muinteoiri (FGM) den Roinn
Oideachais (RO) a chuireann tacaiocht forbairt ghairmidil ar fail do mhduinteoiri
bunscoile agus iar-bhunscoile agus do cheannairi scoile in Eirinn. Bunaiodh Oide an 01
Mean Fémhair 2023, tar éis do cheithre sheirbhis a bhiodh ann a chomhthathd, an
tSeirbhis um Fhorbairt Ghairmiuil do Mhuinteoiri (SFGM), an tSraith Shoisearach do
Mhuinteoiri (SSM), an Clar Naisiinta londuchtaithe do Mhuinteoiri (CNIM) agus an
Larionad um Cheannaireacht Scoile (LCS).

Is é cuspdir Oide tacu le foghlaim ghairmitil muinteoiri agus ceannairi scoile in Eirinn
tri dheiseanna foghlama ardchaighdedin, nualacha agus freagrula a fhorbairt a
chuireann ar chumas muinteoiri agus ceannairi scoile freastal nios fearr ar riachtanais
oideachais gach foghlaimeora.

Ta foluntas lanaimseartha ag Oide faoi lathair do phost an Bhainisteora Airgeadais i
Rannan Riarachain Oide. Beidh an t-iarratasdir rathuil ina fhostai de chuid Ostionad
Oideachais Oide, lonad Tacaiochta Oideachais Mhuineachain (ITOM), a bhfuil
sainchdram air gnéthai airgeadais Oide a bhainistiu.

T4 lonad Tacaiochta Oideachais Mhuineachdin (ITOM) ar cheann d’fhiche is a haon
lonad Tacaiochta Oideachais lanaimseartha, a bunaiodh faoi Alt 37 den Acht
Oideachais (1998). Is é sainchuram ITOM tacaiocht a chur ar fail do mhuinteoiri,
scoileanna, priomhoidi agus Boird Bhainistiochta i gcontaetha Mhuineachain agus an
Chabhdin. Mar chuid den rél sin, ta ITOM freagrach anois as 6stail Oide, seirbhis
tacaiochta atd maoinithe ag an Roinn Oideachais.

Beidh Bainisteoir Airgeadais Oide freagrach as

e Straitéis airgeadais

e Tuairisciu airgeadais

e Pleandil agus anailis airgeadais,

e Léirmhiniu agus anailis ar shonrai airgeadais

e Agtacule Oide agus ITOM le cinnteoireacht maidir le gndthai airgeadais Oide



Cuirfidh an Bainisteoir Airgeadais tacaiocht ar fail d'fhoireann Ardbhainistiochta Oide
agus do Choiste Bainistiochta lonad Tacaiochta Oideachais Mhuineachain chun a roél
mar Ostionad Oide a chomhlionadh.

Beidh an Bainisteoir Airgeadais freagrach do Bhainistiocht Shinsearach Oide agus do
Choiste Bainistiochta lonad Tacaiochta Oideachais Mhuineachain (n6 a n-ionadaithe).
Beifear ag suil go n-oibreoidh sé/si le baill eile d'Fhoireann Bhainistiochta Oide lena n-
diritear Leas-Stiurthéir Oide dbhartha, Ceann Riarachain Oide agus an Stiurthéir
Bainistiochta a bhfuil freagracht fhoriomlan air/uirthi as bainistiocht agus
ceannaireacht Oide.

2. Cur Sios ar an bPost

Beidh an Bainisteoir Airgeadais freagrach as feidhm airgeadais Oide mar eagraiocht.
Beidh sé/si freagrach as bainistit an bhuiséid d'Oide ata thart ar €16,000,000. Beidh
an Bainisteoir Airgeadais freagrach as comhlionadh an dea-chleachtais agus na
gcaighdean agus na rialachan dbhartha go léir a bhaineann le rialachas airgeadais a
chinntiu. Cuimseoidh an rél gnéithe den phleandil straitéiseach d'fheidhm airgeadais
Oide chun ardchaighdedn seachadta seirbhise a chinntit go naisiunta. Beidh an
Bainisteoir Airgeadais freagrach d'Ostach Oide, lonad Tacaiochta Oideachais
Mhuineachdin agus do Bhainistiocht Shinsearach Oide. Beidh ar an mBainisteoir
Airgeadais oibriu go dluth le Stitrthdir ITOM freisin.

Is deis é seo do ghairmi airgeadais a bhfuil taithi acu leas iomldn a bhaint as a scileanna
straitéiseacha ceannaireachta, bainistiochta, gairmiula agus teicniula i dtimpeallacht
ardfheidhmiochta.

De ghnath, aireofar ar fhreagrachtai Bhainisteoir Airgeadais Oide:

e Bainistiu caipitil oibre agus sreabhadh airgid do Oide

e Buiséid bhliantula agus mhiosula a ullmhu agus a chur i lathair le hanailis
athraitheas ar fheidhmiocht i gcoinne buiséid, faireachan a dhéanamh ar
Phriomhthascairi Feidhmiochta (PTFanna) tri chdrais uathoibrithe a Usaid

e Buiséid a chomhordu agus cleachtais thrathula agus éifeachtila a chinntiu
maidir le maoiniu a tharraingt anuas ag eatraimh i rith na bliana.

e Bainistiu ar mhaoinid deontais de réir Chiorclan 13/2014

e |dirchaidreamh a dhéanamh le Ceann Riarachain Oide agus leis an bhfoireann
riarachdin dbhartha chun na caighdeain oibre is airde a chinntit maidir le
ndsanna imeachta airgeadais agus bainistiocht airgeadais d’Oide

e Monatdireacht, Iéirmhiniu agus tuairiscit ar chuntais bhainistiochta mhiosula
do Choiste Bainistiochta ITOM agus d'fhoireann Bhainistiochta Shinsearach
Oide, le priomhléargais, trachtaireacht agus moltai a chuirfi isteach i bpacaiste
tuairiscithe bainistiochta léirsteanach

e Monatoireacht, cur i bhfeidhm agus feabhsu rialuithe inmhednacha airgeadais
chun a chinntit go gcloitear le hardchaighdedin i ndail le bainistiocht
airgeadais, sdcmhainni a chosaint agus comhlionadh na rialachan airgeadais
abhartha go léir.



Pleanadil agus anailis airgeadais: ag obair go dluth le Bainistiocht Shinsearach
Oide ar ghno straitéiseach agus ar phleandil airgeadais bhliantuil

A chinntiu go n-ailinitear phleananna oibre bliantula Oide agus an buiséad i
gcombhar le foireann Bhainistiochta Shinsearach Oide

Raitis airgeadais bhliantila a ullmhu de réir na gcaighdedn cuntasaiochta
abhartha.

Ullmhu d'inidchtai agus déileail le fiosruithe initdchta

Maoirseacht a dhéanamh ar an obair leantach agus imscrudu ar laigi né ar
easnaimh a aithniodh in athbhreithnithe monatéireachta, féinmheasunuithe,
agus iniuchtai inmhednacha agus seachtracha chun a chinntit go ndéantar
bearta feabhstchain cui, agus go mbionn cultur foghlama/feabhsuchain
leantnach a leabu in Oide chun gur 14 an seans go dtarlddh laigi /easnaimh aris
Barr feabhais, nualaiocht agus dea-chleachtas a chur chun cinn i mbainistiocht
airgeadais agus rialachas airgeadais Oide. Cuirfidh an Bainisteoir Airgeadais
comhairle ar Oide agus ar an gCoiste Bainistiochta ITOM maidir le cloi le
caighdedin chuntasaiochta a bhfuil glacadh leo faoi lathair agus le coéid
chleachtais abhartha

Combhairle agus cunamh airgeadais a chur ar fail chun tacu le baint amach na
gcuspoiri agus na struchtur buiséadaithe cineachta agus pdirt ghniomhach a
ghlacadh ag an am céanna chun tionchar a imirt/stidradh a dhéanamh ar threo
Oide amach anseo agus chun tacu le tionscnaimh forbartha

Cur i bhfeidhm na gcleachtas airgeadais is fearr a chur chun cinn agus a chothu
sna réimsi seo: Bainistiocht Riosca, Solathar, Luach ar Airgead, Seirbhisi
Comhroinnte, Eifeachtulacht agus Eifeachtacht

Pradisis a aithint agus a chur i bhfeidhm a rianaionn go cérasach na nithe seo a
leanas: cuspdiri rialachais, uinéireacht riosca /cuntasacht, comhlionadh
beartas agus cinnti a shocraitear trid an bprdiseas rialachais, rioscai i leith na
gcuspoiri sin agus éifeachtacht an mhaolaithe riosca agus na rialuithe riosca
Oibriu le ITOM chun a maoirseacht ar Rialachas agus ar Bhainistiocht Riosca a
fhorbairt agus a threord maidir le hOide

Forbairt céras — a chinntid go bhfuil cdérais chui i bhfeidhm chun tacu le
Bainistiocht Airgeadais Oide

Dul i dteagmhdil agus comhoibriu le pairtithe leasmhara inmhednacha agus
seachtracha lena n-diritear inilchdiri, an Roinn Oideachais agus lonaid
Tacaiochta Oideachais eile nuair is ga chun riachtanais Oide a chomhlionadh
go héifeachtach

A chinntiu go gcoinnitear cothrom le data a gcuid eolais ar bheartais, ndsanna
imeachta, treoirlinte agus cleachtais dbhartha a theastaionn chun an rél a
chomhlionadh go héifeachtach chun a chinntid go gcloionn Oide le
hardchaighdedin in ITOM agus i mbunaiteanna riarachdin eile Oide in lonaid
Tacaiochta Oideachais ar fud na tire

| gcas inarb iomchui, leas a bhaint as Usaid na teicneolaiochta chun cabhru le
cailiocht agus le héifeachtulacht an tsolathair seirbhise

Athrd a chur chun cinn agus pairt a ghlacadh san athru sin, glacadh le hathrud
agus cleachtais oibre a oiriinu da réir sin tri bhealai nua oibre a aimsiu agus a
chinntid ag an am céanna go mbionn a fhios ag an bhfoireann airgeadais conas
athruithe a chur i ngniomh

Tuiscint mhaith a choinnedil ar thosca inmheanacha agus seachtracha a
d'fhéadfadh tionchar a imirt ar sheachadadh seirbhise lena n-airitear feasacht



ar shaincheisteanna naisiinta agus aitiula a mbionn tionchar acu ar airgeadas
agus ar rialachas Oide

Nil sé i gceist go mbeadh an méid ata leagtha amach sa Chur Sios Poist seo ina liosta
uileghabhalach de na dualgais go léir atd i gceist agus da bhri sin, 6 am go ham,
d'fhéadfadh sé go mbeadh ar an mBainisteoir Airgeadais dualgais eile a chomhlionadh
de réir mar is cui don phost agus cur le forbairt an phoist agus iad in oifig.

3. Réimse eolais, taithi agus scileanna:

Riachtanais d'iarrthoiri:

Cailiocht ghairmiuil cuntasaiochta agus ballraiocht iomldn i gcomhlacht
gairmiuil aitheanta do chuntasoiri

Taithi iarchailiochta 5 bliana ar a laghad ar a bheith ag obair i gcuntasaiocht
lena n-diritear cuntasaiocht bhainistiochta agus/né cuntasaiocht airgeadais
Eolas agus tuiscint ar riachtanais airgeadais agus rialala na hearnala poibli
Eolas agus tuiscint fhorleathan ar mhodhanna, nédsanna imeachta, prdisis agus
prionsabail chuntasaiochta chomhaimseartha

Eolas ar mhérchérais bhainistiochta airgeadais

Taithi ar phrdisis chriochnaithe idirbhirt/dheireadh na bliana, lena n-diritear
réiteach cuntas agus paipéir oibre iniUchéireachta a ullmhd agus
rannphairtiocht san iniuchodireacht

Scileanna bainistiochta caidrimh agus idirphearsanta an-fhorbartha agus
cumas chun comhoibrid, muinin agus oscailteacht a chur chun cinn i measc na
foirne agus pairtithe leasmhara eile

Taithi fhairsing ar straitéisi leithdhailte airgeadais agus acmhainni a threorq, a
fhorbairt agus a chur i bhfeidhm a thacaionn le cuspdiri straitéiseacha
corpardideacha

Taithi ar shaincheisteanna criticidla airgeadais a shainaithint agus ar an
mbainistiocht shinsearach agus/né an Bord ar a bhfuil freagrachtai
maoirseachta a chur ar an eolas faoin gcéanna

Taithi fhairsing ar anailis, smaointeoireacht choincheapuil agus réiteach
fadhbanna in Airgeadas agus i mBainistiocht Ghno

Taithi ar mhaoirseacht foirne agus ar bhainistiocht feidhmiochta

Eolas ar rialachdin agus ar reachtaiocht dbhartha m.sh. Rialachdin Airgeadais,
reachtaiocht Slainte agus Sabhdilteachta, reachtaiocht Fostaiochta, na
hAchtanna um Chosaint Sonrai, na hAchtanna um Shaordil Faisnéise srl.
Scileanna cumarsaide ardfhorbartha 6 bhéal agus i scribhinn, lena n-airitear
scileanna idirbheartaiochta, scriofa tuairisci agus laithreoireachta

Taithi ar athru i dtimpeallacht oibre airgeadais a bhainistiu

Cumas tosaiochtai a chinneadh agus ualai oibre a eagrd chun aschur
ardchaighdedin a thairgeadh laistigh de thréimhsi ama dochta

Cumas cruthaithe oibriu faoi bhru agus smaoineamh go cruthaitheach chun
déileail le réimse leathan saincheisteanna



Tiomantas d'fhorbairt leanuinach na foghlama gairmiula chun saineolas
bainistiochta agus eolas, scileanna agus tuiscint ghairmiuil a fhorbairt

Carachtar

Ba choir dea-chail eiseamldireach a bheith ar iarrthdiri freisin.
Ta gach ceapachan faoi réir fianaise ar imréiteach Ghrinnfhiosrichain an
Gharda Siochana ag lonad Tacaiochta Oideachais Mhuineachadin

4, Suiomh

Is é lonad Tacaiochta Oideachais Mhuineachain an ait oibre do Bhainisteoir
Airgeadais Oide. Beifear ag suil go n-oibreoidh sé/si ar an lathair ar feadh tri |3
ar a laghad gach seachtain.

Beidh air/uirthi a bheith ag obair 6 am go chéile in oifigi eile ar fud na tire le
foireann Oide. Nuair a bheidh siad as lathair 6n mbaile agus 6n
gceanncheathrd, ar dualgas, iocfar costais taistil agus liuntais chothaithe chui
de réir Ratai na Statseirbhise.

Beidh ar an té a cheapfar a modh iompair féin a bheith aige/aici agus ceadunas
iomlan tiomdna glan a bheith aige/aici.

5. Comortas

T4 an post seo oscailte do gach iarrthéir a chomhlionann na riachtanais
riachtanacha ata liostaithe thuas.

Ni dhéanfar aon tairiscint cheapachdin ach amhain sa chds go meastar go bhfuil
iarrthoir oiriinach ann don phost.

T4 an ceapachan seo faoi réir an tréimhse phromhaidh chaighdednach sé mhi
a chriochnu go sasuil. Féadfar an tréimhse phromhaidh a fhadud de rogha an
fhostdra ach ni rachaidh si thar aon mhi dhéag in aon chas.

Déanfar fordil sa chonradh d'athbhreithnia leaninach ar fheidhmiocht.
Caithfidh sldinte, saoire bhreoiteachta agus taifead ginearalta oibre an
iarrthéra rathdil a bheith sasuil.

6. Tuarastal agus coinniollacha

T4 an scdla tuarastail don phost seo mar Bhainisteoir Airgeadais Oide le
feiceail thios:

€81,632 €84,195 €86,765 €89,328 €91,889 €94,937 €98,405' €101,877>

" Incriminti Seirbhise Fada (ISF) tar éis 3 bliana seirbhis shasuil ag an uasmhéid.
2Tar éis 6 bliana seirbhis shasuil ag an uasmhéid.

Seachtain oibre 39 uair an chloig (sos 16in laethuil uair an chloig san aireamh)
Saoire Bhliantuil: Is € 29 13 oibre in aghaidh na bliana saoire an teidliocht saoire
bhliantuil don ghrad seo a ardaionn go 30 |3 ar chriochn tri bliana sa phost. Ni



mor cead a fhail roimh ré 6n mBainisteoir Line dbhartha chun saoire bhliantuil
a thogail agus ni mor é a chur in idl roimh ré do Stilrthdir Bainistiochta Oide
agus do Stiurthoir Laethanta Saoire Poibli ESC Mhuineachain de réir fhoralacha
an Achta um Eagru Ama QOibre, 1997.

Saoire Bhreoiteachta: De réir bheartas Saoire Bhreoiteachta 10 Mhuineachdin,
iocfar 10 13 saoire bhreoiteachta ar a mhéad le fostaithe i dtréimhse rollach 12
mhi. Airitear leis sin laethanta saoire bhreoiteachta deimhnithe agus
neamhdheimhnithe.

Pinsean: Nil aon phinsean ann, ach is féidir leat leas a bhaint as scéim CCSP
mas mian leat.

Cuirtear an rél seo ar fail ar bhonn conartha 3 bliana, faoi réir maoiniu
leanunach agus feidhmiocht shasuil de réir bheartas Bainistiochta
Feidhmiochta lonad Tacaiochta Oideachais Mhuineachdin agus i gcomhairle le
Bainistiocht Shinsearach Oide.

7. Conas iarratas a dhéanamh

Ba chair iarratais a dhéanamh tri litir iarratais agus CV a chur isteach ina mbeidh sonrai
teagmhadla beirt mholtoiri. Ba chdir é sin a chur isteach trath nach déanai na 4 i.n. Dé
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D'fhéadfadh gearrliosta a bheith i gceist.

Reachtalfar agallaimh go pearsanta ag lathair ata le deimhnid chomh luath agus is
féidir tar éis dhata deiridh an iarratais.

8. N6s Imeachta Roghntchain

Combhlionfaidh lonad Tacaiochta Oideachais Mhuineachdin téarmai an
Rialachain Ghineardlta maidir le Cosaint Sonrai (RGCS) agus gach reachtaiocht
abhartha eile um chosaint sonrai i leith na sonrai a chuirtear isteach le linn an
phraéisis earcaiochta.

Bundfar coiste roghnuchain chun gach gné den phrdiseas roghnuchain a chur i
gcrich.

T4 sé de fhreagracht ar na hiarrthéiri iad féin a chur ar fail le haghaidh
agallaimh, ma thugtar cuireadh ddibh freastal ar a leithéid. Ba chadir d'iarrthairi
a thabhairt faoi deara go mb'fhéidir nach mbeifear in ann data eile a chur ar
fail.


mailto:recruitment@metc.ie

